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Small Biz Spotlight Questionnaire
For Small Business Trends
What is your business name?  __________________________
Who should we contact if we have questions (first and last name)? ___________________________________________________
Email address of contact person  _______________________
Phone number of contact person (optional -- but it helps) ________________  
Your website URL  ___________________________
Number of employees (including owner)  _________
Please tell us your story by answering the following questions. The  more colorful and interesting, the more likely your story will be chosen for a Spotlight.
Keep your answers short and crisp! (Please)
What products or services do you sell? ______________________________
________________________________________________________________

What’s the one thing your business is known for, over your competitors? 
_______________________________________________________________
_______________________________________________________________
Explain why you’re known for that.  ___________________________________
_______________________________________________________________
How did the business get started? ___________________________________
_______________________________________________________________
Biggest “win” in your business’s history? Explain what it was, how it came about, and what it meant to your business. ______________________________________
_______________________________________________________________
_______________________________________________________________
Did you ever almost go out of business? If yes:
· When? ____________
· Why? What were the circumstances? ____________________________
________________________________________________________________
· How did you manage to stay in business? _________________________
________________________________________________________________
What’s the biggest risk your business ever took? Explain what it was, what could have happened if it had gone wrong, and the end result of the risk. __________________
___________________________________________________________________
___________________________________________________________________
If you could do it all over again, what one thing would you do differently, and why?
___________________________________________________________________
___________________________________________________________________
If you had an extra $100,000 in your business, what would you use it for? __________
____________________________________________________________________
Tell us the most interesting and fun tidbit about your business (e.g., your company has a mascot or office pet, a fun outing your company held, the unorthodox way your leadership team brainstorms, the unusual ways your team communicates, etc.) 
____________________________________________________________________
____________________________________________________________________
Visuals -- We require at least one image of you or your business for the article.  Make it interesting!  If you prefer to submit a video about your business instead of an image, that’s fine, too.  If you can submit 2 or 3 images so we have a choice, all the better.
VIDEOS:  Do you have any videos that you would like to include into the article?  If so, list up to 2 URLs below. 
____________________________________________________________________
IMAGES:  Please have images identified before filling out the form, so that you can quickly load them.  On the online form, you can upload up to 3 images.  Please keep your images under 2 MB each.  Or if your images are already loaded online somewhere, you can provide the URLs for the images:
____________________________________________________________________
____________________________________________________________________
Optional Questions -- the following are optional to give additional interest to your Spotlight.  Fill them out if you wish.
If your business were a book, song or famous artwork, what would it be and why? ____________________________________________________________________
What’s the favorite lunch food of you or your team? ___________________________
____________________________________________________________________
What’s your favorite quote, and who originally said it? _________________________
____________________________________________________________________
INSTRUCTIONS
We strongly prefer that you submit your answers using our online form.  That way the information gets to our editors and writers faster.  The online form is here:
http://smallbiztrends.com/small-business-spotlight 
If you have trouble completing the online form, you can submit this complete questionnaire via email (but it will take longer because we will have to copy and paste your information into our system):  spotlight@smallbiztrends.net 
Thank you very much!  We are so delighted you took the time to share information about your business.
· Anita Campbell, Publisher
· Shawn Hessinger, Executive Editor 
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